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Top 50 SOPs for Standard Operating Procedures (SOPs) for
Human Resources (HR) Department

SOP-1052-001:
SOP-1052-002:
SOP-1052-003:

Approval

SOP-1052-004:

Development

SOP-1052-005:

Feedback

SOP-1052-006:
SOP-1052-007:
SOP-1052-008:

Resolution

SOP-1052-009:
SOP-1052-010:
SOP-1052-011:

Standard Operating Procedure for Recruitment and Selection Process
Standard Operating Procedure for Employee Onboarding
Standard Operating Procedure for Job Description Creation and

Standard Operating Procedure for Employee Training and
Standard Operating Procedure for Performance Appraisal and
Standard Operating Procedure for Employee Leave Management
Standard Operating Procedure for Employee Records Management
Standard Operating Procedure for Grievance Handling and Conflict
Standard Operating Procedure for Workplace Health and Safety

Standard Operating Procedure for Employee Code of Conduct
Standard Operating Procedure for Equal Employment Opportunity

(EEO) Compliance

SOP-1052-012:
SOP-1052-013:
SOP-1052-014:

Standard Operating Procedure for Diversity and Inclusion Initiatives
Standard Operating Procedure for Employee Benefits Administration
Standard Operating Procedure for Compensation Structure and

Salary Administration

SOP-1052-015:
SOP-1052-016:

Updates

SOP-1052-017:

Distribution

SOP-1052-018:

Interviews

SOP-1052-019:

Protection

SOP-1052-020:
SOP-1052-021:
SOP-1052-022:
SOP-1052-023:

Pathways

SOP-1052-024:
SOP-1052-025:

Standard Operating Procedure for Employee Recognition Programs
Standard Operating Procedure for HR Policy Development and

Standard Operating Procedure for Employee Handbook Creation and
Standard Operating Procedure for Termination Process and Exit
Standard Operating Procedure for Employee Privacy and Data
Standard Operating Procedure for HR Metrics and Reporting
Standard Operating Procedure for Employee Engagement Strategies
Standard Operating Procedure for Succession Planning

Standard Operating Procedure for Career Development and

Standard Operating Procedure for Employee Wellness Programs
Standard Operating Procedure for Flexible Work Arrangements



SOP-1052-026:

Management

SOP-1052-027:
SOP-1052-028:

Management

SOP-1052-029:

(PIPs)

SOP-1052-030:
SOP-1052-031:
SOP-1052-032:
SOP-1052-033:
SOP-1052-034:
SOP-1052-035:

Offboarding

SOP-1052-036:
SOP-1052-037:
SOP-1052-038:
SOP-1052-039:
SOP-1052-040:
SOP-1052-041:
SOP-1052-042:
SOP-1052-043:

Programs

SOP-1052-044:

Standard Operating Procedure for Time and Attendance

Standard Operating Procedure for Workforce Planning
Standard Operating Procedure for HR Information System (HRIS)

Standard Operating Procedure for Performance Improvement Plans

Standard Operating Procedure for HR Communication Protocols
Standard Operating Procedure for Confidentiality and Data Security
Standard Operating Procedure for Employee Feedback and Surveys
Standard Operating Procedure for Workforce Diversity Reporting
Standard Operating Procedure for Workplace Harassment Prevention
Standard Operating Procedure for Employee Termination and

Standard Operating Procedure for HR Compliance Audits

Standard Operating Procedure for Remote Work Policy

Standard Operating Procedure for Employee Referral Programs
Standard Operating Procedure for HR Budget Management
Standard Operating Procedure for Employee Motivation and Morale
Standard Operating Procedure for HR Technology Adoption
Standard Operating Procedure for Employee Relations Strategies
Standard Operating Procedure for HR Training and Development

Standard Operating Procedure for Family and Medical Leave Act

(FMLA) Compliance

SOP-1052-045:

Protocols

SOP-1052-046:

Retention

SOP-1052-047:
SOP-1052-048:
SOP-1052-049:

Standard Operating Procedure for Employee Transfer and Promotion
Standard Operating Procedure for HR Documentation and Record
Standard Operating Procedure for Talent Acquisition Strategy

Standard Operating Procedure for Employee Performance Metrics
Standard Operating Procedure for HR Department Continuous

Improvement Regulatory Compliance and Auditing

SOP-1052-050:

Standard Operating Procedure for Employee Satisfaction Surveys
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