


SOP ToolBox

Creating SOPs doesn't have to be a complex task! Begin with Fhyzics'
SOP Templates, Forms, Checklists, and Agreements.

Easily tailor them to your organisation's needs in a user-friendly PPT
format. Select your specific domain, and we'll provide you with the
customized templates within a week.
https://pages.fhyzics.net/sop-toolbox
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Top 50 SOPs for Standard Operating Procedures (SOPs) for
All Other Publishers

SOP-214-001:
Overview
SOP-214-002:
SOP-214-003:
Coordination
SOP-214-004:
SOP-214-005:
SOP-214-006:
SOP-214-007:
SOP-214-008:
SOP-214-009:
SOP-214-010:
Assurance
SOP-214-011:
SOP-214-012:
SOP-214-013:
SOP-214-014:
SOP-214-015:
SOP-214-016:
SOP-214-017:
SOP-214-018:
SOP-214-019:

Standard Operating Procedure for Company Introduction and

Standard Operating Procedure for Regulatory Compliance
Standard Operating Procedure for Editorial Planning and

Standard Operating Procedure for Manuscript Submission Guidelines
Standard Operating Procedure for Author Contract Negotiation
Standard Operating Procedure for Manuscript Review and Selection
Standard Operating Procedure for Editorial Editing Processes
Standard Operating Procedure for Graphic Design and Layout
Standard Operating Procedure for Cover Design and Artwork
Standard Operating Procedure for Proofreading and Quality

Standard Operating Procedure for Printing Coordination

Standard Operating Procedure for Digital Publishing Processes
Standard Operating Procedure for ISBN Assignment and Cataloging
Standard Operating Procedure for Distribution Planning

Standard Operating Procedure for Order Fulfillment

Standard Operating Procedure for Inventory Management
Standard Operating Procedure for Returns and Exchanges
Standard Operating Procedure for Sales and Marketing

Standard Operating Procedure for Author Relations and

Communication

SOP-214-020:
SOP-214-021:
SOP-214-022:
SOP-214-023:
SOP-214-024:
SOP-214-025:
SOP-214-026:
SOP-214-027:
SOP-214-028:
SOP-214-029:
SOP-214-030:

Standard Operating Procedure for Publicity and Book Launches
Standard Operating Procedure for Book Reviews and Endorsements
Standard Operating Procedure for Copyright and Intellectual Property
Standard Operating Procedure for Contracts and Royalties
Standard Operating Procedure for Author Payments and Advances
Standard Operating Procedure for Financial Recordkeeping
Standard Operating Procedure for Budgeting and Expense Control
Standard Operating Procedure for Technology Integration

Standard Operating Procedure for Website Maintenance

Standard Operating Procedure for Social Media Management
Standard Operating Procedure for Email Marketing



SOP-214-031

Development

SOP-214-040:
SOP-214-041:
SOP-214-042:
SOP-214-043:
SOP-214-044:
SOP-214-045:

Initiatives

SOP-214-046:
SOP-214-047:
SOP-214-048:
SOP-214-049:
SOP-214-050:

2 June 2024

: Standard Operating Procedure for Events and Book Signings
SOP-214-032:
SOP-214-033:
SOP-214-034:
SOP-214-035:
SOP-214-036:
SOP-214-037:
SOP-214-038:
SOP-214-039:

Standard Operating Procedure for Book Club Partnerships

Standard Operating Procedure for Foreign Rights and Translation
Standard Operating Procedure for Audio Book Production

Standard Operating Procedure for Author Workshops and Seminars
Standard Operating Procedure for Publishing Industry Trends
Standard Operating Procedure for Diversity and Inclusion Initiatives
Standard Operating Procedure for Crisis Communication

Standard Operating Procedure for Employee Training and

Standard Operating Procedure for Employee Code of Conduct
Standard Operating Procedure for Health and Safety Measures
Standard Operating Procedure for Environmental Sustainability
Standard Operating Procedure for Facility Maintenance

Standard Operating Procedure for Employee Performance Evaluation
Standard Operating Procedure for Continuous Improvement

Standard Operating Procedure for Vendor and Supplier Management
Standard Operating Procedure for Subscription Services

Standard Operating Procedure for Financial Audits

Standard Operating Procedure for Market Research and Analysis
Standard Operating Procedure for Future Publishing Ventures
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